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I. OEIIIT4E IIOJTOX{EIJVIfl'

1.1 {IopxAox ucKrroqeHr,rr AoKyMeHroB rr3 (!oH4a Kfy <O6racilras o6leAuneHnas

ygnBepcaJrbHarr Ha1^{Has,6u6nuoreKa r.rMeHu C.TopafirblpoBa)) (4anee - Eu6nuotexa) paspa6oraH s

qeJUD( pernrMeHTr{poBaHr.rf, trcKJrrorreHnr (cuucauux) AoKyMeHToB c freroM cueqn(pnrra

6n6rnroremsn< (fon4oB crpyKTypHbrx rroApa3Aerenufi u oco6ennocrefi rIcKJrroqeHI'Is AoKyMeHToB,

lo&{e)Kail,rnx [ocToqHHoMy xpaHeHulo.

I.2 llpoqecc ?rcKJrarreHr.rr AoKyMeHToB vI3 6r6nr.rore.nroro (pon4a KoHTponupyerct

ctremuurbgo co3AaHHofi s Bu6nr{oreKe xournccraeft ro crrucauuto 1u6tmoreqHoro (fou4a. Cocras

KoMrrccnr{ yrBepxAaerct pyKoBoAI,ITeJIeM Br'I6luoteru

1.3. flopx.uox pacrpocrpalsercs. Ha Bce or4enu-(foHAoAepxarenl{ Eu6ruoreru u Bce

AoKyr![euTbr (nocroxHnoro, AJrr{TeJrbHoro, BpeMeHHoro xpaneuzr), BXoMIrIue B cocraB

6u6nsorewroro (fon4a.

1.4. Ilopr,uor ucKrroqeHr,rr AoKyMeHTon pa:pa6oraH B coorBercrBtlu c Aeftcreyloruul\a

3aKOHOAaTeJTbCTBOM, nOA3aKOHHbIMr,r aKTaMUVt prr{bIN/wr perJIaMeHTupyIoqlIMI{ AoKyMeHTaMI4:

3aros Pecuy6nzru Kagaxcran <O rynrrype)) or 15 aexa6ps. 2006 roAa Jtlb 207 (c LI3M. I'I

AonoJrHeHrltMLI ro cocrosHIllo Ha 15.01 .2019 t.);

3aron Pecny6nurn KasaxcraH <O 6yxra-irrepcKoM frere u (pnuauconofi otuerrrocrrl)) or 28

(fenpanx 2007 r.Ilb234 (c r.rsnr. rr AononHenkrflvrtr rlo cocroflHlllo Ha 02.07.2018 r.);

flocraHonlesue Ka6uuera MnnucrpoB Pecny6nurr.I Ka3axcraH or 2l not6pt 1994 roaa Ns

1178 (06 r.rHAeKcarlru ocHoBHbIx (pou4on (cpe.qcrn) n Pecuy6nrar<e Kasaxctau>;

I4ncrpyrqr.rs ro yrrery r{ cfirrcaHuto 6u6ttuoretlHoro (fonga rocyAapcrBeuHbx 6u6luorer /

Vrnepxgen npr,rKa3oM Mnuucrpa Kynbrypbr H crlopra Pecuy6nnxu KasaxcraH or 07.12.2015 r.

J\b374;

llpanuna o(poprrtnenua rn6ern fi yHllqroxeHllt orAeJlbHbx BIIAoB

rocyAapcrBeHHoro nMyxlecrBa, npulreArrrefo B HeroAHocrb BcJIeAcrBze $usuuecKoro rI MopalJlbHoro

r.r3Hoca, B p$ynbrare cruxrafinrx 6eAcrsuft u asapuir. YrnepxAenu llocraHosneHlleM

flpanurcnrcrna Pecny6turcu KasaxcraH or 1 urons 2011 ro.qa J\b 615 (c usueuenll.flMl{ or Hox6px

2017 roaaJlb 695);

llpanuna rpoBeAeHlrf, trHBeHTapkrsa\vvr B rocyAapcrBeuHbrx frpexAeHl4xx / YrnepxAeubl

flpvrasou Mranncrpa (fuuaucon Pecny6nuxra Kagaxcras or 22 aBrycra 20ll rl Ns 423;

MexgyHapoAHbre craHAaprbr I4OJIA (MeNayuapoAHa-f, (beaepaqras 6u6il{ore'rHtx

accoquallufi IE yrpexg enuft)

|OCT 7.87-2003. Mexrocy.uapcrneHnuft craHAapr <<Kunxnne rIaMtrHtIKLI. O6uue

rpe6onanu.r>;

|OCT 7.20-2000 Cncrevra craHAapron uo un(fopMarlurr, 6ra6nuoreqHoMy w pIs4arelrbcKoMy

Aeny. Eu6rutoreqnafr cr aruIcrl{Ka;



/

f OCT 7 .50 -2002 Cl4Bl4[\. Koucepnaqr{f, AoKyMeHroB. O6uze rpe6onanux ;

Pyroeo4crno Z@JIA/IOHECKO ro pa3Bltrr4ro crryx6rr ny6nr.rvurur 6u6ru.rorer

YcraB Kry <O6nactrax o6re4r.trennax yglrBepcarrbHa"fi Hayrrmay^ 6u6ttuolexa uMeHLl

C.TopafirupoBo);

flparxla roJlb3oBaurns ffy <O6nacrnas o6reAr.rnennilr yHr.rBepcarrbgar Hayrma{ 6z6nuorexa

r{Merrn C.Topafi rupoBa).

Cnucauue 6u6rulore.uroro (fon4a KaK rracrr.r ocHoBrrbD( cpeAcrB pernaMeHTlrpyercr HopMaMr.r

6ro4xernoro )rrera, ycraHaBJMBaeMbMr.r MnuncrepcrBoM (funancon Pecrry6rurr.r Kagaxcran.

Hactoxrqprft dlopxaoK...)) pacrrpocrpa'lrflercs. n o6ssareJrbHoMy [pr{Menenr,rrc n pa6ore

Bu6ruorexu.

II. IIPI4qUHbr r,rcKJrroqEHr,tfl AoKyMEHToB rr3 EHEJTT,TOTEqHOIO OOHIA
Irlcrnro.reHl-Ie AoKyI\[eHToB ]r3 6ra6nrEoteqHoro (pon4a Ao[ycKaerc.f, fro cneAyrorqr4M lpurrr{HaM:

2.l.Yrpna- orcyrcrBrle AoKyN[enra n Son4e Bn6rmoreK]r rro cneAyroquM nprqr,rHaM:

- Ilponur)Ita AoKyMeHToB }I3 oTKpbrTOrO AOCTyla, X[qeHr4e;

- yTepr r.rJrlr HeBo3BpaT q}rTaTenfiMLr;

- yTepfi 14 HeBO3BpaT BO BpeMt 3Kcnoulrpor,Arrrzs. BrTCTaBOK r{ Bbre3AHhD( ueponpumHft;

- neo6parl{Mat rlopqa, yrpara B pe3ynbrare 6eAcrsuir cruxiliiuoro, TexHoreHuofo r,rJrr4

coquanbHoro xapaKTepa.

2.1.1. Yrpa.rennrnall B rlpoqecce xpaueHr.rr crrlrrztrorcr AoKyMeHTbr, orcyrcrByroqr4e Ha Mecre

no HeycraHogreHHoft rlputlllHe B TerleHlre rpex JIer, rlocJre Bbrf,BJreHl{fl I,Ix orcyrcrBufr. vtrv [ocJre

rrpoBepKr,r Bcero $ou4a, ecJrlr rryrn po3brcKa ucqep[anbr.

2.1.2. Yrpa.rennrnrall B rlpoqecce [crroJr 3oBarrur crrr4Tarorcr AoKyMeHTbr, He Bo3BparqeHHbre B

$o"a uocJle BbIAatIlI rloJrb3oBarenrrra (uurarerru, a6oneHTurM, corpyAHr.rKalr Bu6nnorerz) B Teqenr,re

Tpex JreT, ecJrr.r nyTr4 B3auMopacrreTau po3brcKa r{cqeprraHbr.

2.2. Betxocru (nerxrne) - pesyrbrar ecrecrBenHofo crapenlrJr utm SuznrrecKoro r,r3Hoca

AoKWeHTa BcJIeAcTBI{e crapeHr,rfl MarepvuroB, rrpeAnoJraraer Herrp}rroAHocrb Anr Aalrneftruero

r4cnoJrb3oB aHvrfl. vt HeBo3MoxHocrr (uepaqlroHaJrbHocm) pecranp ar\Lrkr.

2.3. ,{eSerrHocrb (ae([erctHrre) - .ractuqnas. vtlrvr rroJrHtur yrpara oKcrrJryararlrroHubD( KaqecrB

AoKyI\(eHTa B pe3ynbrare BnerrrHero sosAeftcrBrr{: yrpara SparrrlenroB TeKcr4 uonurpaQzqecKr.re

4e$exrrr, HeKaqecrBenuoe (fororpa([lruecnoe uso6paxeHr4e AoKyNreHroB na nauxpo(fopMrx, 4e(perrrr

tr MexaHuqecKue rloBpexAeHr.rrr Ar.rcKoB vr rrreHoqHbrx nocr.rrereft (crpyrunauue, BbrcbrxaHr.re,

pa3pbrBbr, o6nourr u r. u.)

2.4. Vcrapenocrl (ycrapenuue) rro coAepxaH]rro norepfl aKTyaJrbHocrrr reMarr{Kr.r,

[oATBepxAaeMas. orcyrcrBrreM c[poca .rurarereft, HeBocrpe6osaHHocrbro B rrepepac[peAeJreurlr.r u

peaJrr,r3arlrur.

2.5. He npo$unrnocrB ro coAepxaur.rrc:



- He coorBercrBl,Ie AoKyMeHTa crarycy, Mvrccvwr, rIeJrrM, 3aAaqaM Br.r6nuorexu;

- Ee mOTBeTCTBI49 TeMaTr,rKe, BIdAy, TI,I[y, gK3eMlISpHOCTr,r AOKyI\{eHTOB;

E3rEurHslI ,4y6netnocrr 3K3eM[ffpoB v3fta]iltrfl., o6paayerraar BcneAcrBrre crrHxeHr,rt

TMTaTeJTECKOTO CtrpOCa;

He coorBercTBl,Ie unSoprvraquoHHblM norpe6nocrxu rronb3oBarelefi, BbrpilKeHrroe B

orc)mcrBFq IroJrb3oBarenbcKoro cnpoca prlru B rroKa3areJUrx cllpoca Hv)Ke ycraHoBneEHbD(

Ea6rmorerofi;

- HecoorBercrBl{e gneKTpoHHbD( AoKyMeHToB Texur4qecKoMy r,r nporpaMMHoMy o6ecueqeH[ro

Bu6rmoreru.

2.6. I4cvsnoseHl,Ie AoKyMeHToB rro npuqr.rHaM ycrapeJrocrr.r rro coAep)Kaulrro, Berxocrt4 r,r

4e$ertrocrz He AonycKaerct no orHorrreHuro K eAraHcrBeHHbrM gK3eMrrnrpilM AoKyN{eHToB

locrorHHoro (6eccpo.ruoro) xpaHeHr,rr:

KHLDKHbIM IaMSTHI,IKaM, peAK]IM I,I IIoHHbIM AOKyI\{eHTilM;

AoKyMeHTilM, fiocr)maroql4M B Ela6nuotercy B Br4Ae o6ssareDHofo gK3eMllrftpa;

v3 [alJr4flNr KpaeB eAqe cKoro xapaKTepa.

I4crnro'reuue eAI4HcrBeHHbIX gK3eMrrnrpoB AoKyN{eHToB flocrorHuoro xpaHeHr4r AonycKaerct

TOJTbKO rIO [purrr.rHe yTpaTbr.

2.7. OcsoBaHI{eM AJrg rlcKJllo.rre:atrs. AoKyMeHToB cnyx(ar auana3 cocraBa 6rn6rnore.rHoro

Souga Lr pe3yJrbrarbr ero npoBepKr.r.

2.8 ExeroaHoe LI3brrLIe HeHyxHbx 6n6nuorexe AoKyr\{eHToB Mox(er cocraBJrrrb ao 8 %o or

o6ulero co6pauux (n rom qrcre r replroAr{qecKr.rx uspanufi).

ilr. oTEop AOKyMEHTOB 4Jrfl, r4cKJrroqnHurfl,

3.1. Or6op AoKyN{eHToB rlts. I{cKrrorreHr.rs ocyqecrBJrrror pa6ornurz orAeJra

KoMIrJIeKToBaHuIs, o6pa6orrv AoKyN{eHToB rr opraHr43arlr{r4 KaraJrofoB vr 6u6luorcHapu

c[equanr,r3r,rpoBauHbx orAeJroB, orBercrBeHHbrx 3a pa6ory c (f ou4auz.

3.2. Pa6ora ocylqecrBnserct Ha ocHoBaur{r{ I,Incrpyruuu [o yqery u crucaH]rro

6n6nuoreqnoro Qon4a rocyAapcrBeHubx 6u6nuorer or 7 gexa6pa2015 roaa Ns 374

ry. I4CKJIIOqEHIE AOKyMEHTOB I{3 BTTEJITIOTEqHOTO OOTTAA

4.l.I4cxmoqeul{e AoKyI\(eHTos ns 6u6nuorerrHoro tfoH4a BKJrroqaer cneAyrcrq[e [poqeccbr ]r

oIIepaqI,II,I:

- oQoplanenue u yrBepxAeHLIe aKTa o crrucaHnpr AoKyMeHTon us 6u6nuoreqHoro Sou4a;

- perplcrpaUus axta o6 I4cKJIIoqeHI{I{ AoKyMeHToB (norrlep u AaT]a axra) B peFr.rcrpax

cyMMapHoro vr trH4uBu4yaJrbuoro frera 6r6ruorequoro (f on4a;

- rrorameHlle Ha AoKyN[eHTax LlcKnroqeHHbx r.r3 6ra6rurorequoro QoH4a no 4y6nerHocrr{

OIIO3HABATEJIrHrX CNCgETTUft O BU6M,IOTEKE CIIEq[AJIrHrIM IIITEMIIEJIEM:



F3b{TEe tregarHbD( KaproqeK rrrwr BbHepKr4BaHr{e crrfJrbr xpaHeHr,rr Ha KaproqKulx

reHepa'rEEoro a,](baBE rEOrO Karanora u crlcreMarl,IqecKoro KariuloroB;

- )JiL-IeHFe vIJrr. peAarffr{poBaHrle 6u6nuorpa(fr.ruecxofi 3anucv B gJreKTpoHHoM KaraJrore.

4.2. Hcx;noqerrne AoI(yMeHToB r{3 6ra6maoreqnoro Qon4a o$opurxercx Axrou o6

EcKrIIoqe E-F.Iol(yMeHroeus 6u6ruorerrHoro oonAa (cu. llpunoxreHrre J\b 1).

4.3. B Arcry o6 ucxlnoqeHllll AoKyr\(eHTon uz 6u6tr{oreqHoro Son4a, B coorBercrBvru e

flocrauoBnegqeM Ka6Nuera Mrnucrpoe Pecuy6nzxu KagaxcraH or 2l uox6pt 1994 rorc J\b 1178

(06 EureKcat@ ocHoBrrbrx $on4on (cpeactn) B Pecny6nure Ka3axcrau>r, npocraBnrercs

nepBoHaquurnzul crotrMocrb AoKyMeHTavr cror{Mocrb rrocJre [epeorleHKu lo 1994 rola.
4.4. K Arry o6 EcrrnoqeHr{t4 AoKyMeHToB us lu6rnorerrHoro Sou4a rro rrpInrrurHe yrparbr r,r

cnI'IcKy npl{Jlararorct AoKyl![eHTbI, IroATBepxAaroqr4e yrpary (noxcnrErenbnas. sarrkrcKa, B cnfrae
Kpaxl4 I'IJII{ XI{IIIeHI4J{ - npOTOKOJI, aKT, 3aKJIIOqeHr4e }TIOnHOMOrreHHbrx opraHoB, nplr Bo3MerrleH}rr.r

yrqep6a - $unaucoerrfi AoxyMeHr o Bo3MerrleHvu yrqep6a).

4.5. B cnfrae rpurrvHeHrrx yulep6a 6r,r6nr.rore.ffiouy Qon4y (pepx krnLr noBpexAeur.re

AoKyMeHToB' t4cKrloqarcqee Bo3MoxHocTb ux BoccTanoBJleuux) rloJrb3oBaTeJrb, uprvuuunlrzfi
yqep6, rro couracoBarrwo c aAMnH]rcrpaqueft Era6luorerr,r :

- Bo3Melqaer ilpHtlllHennrrfi yqep6 [yreM npuo6perenvs.u nepeAatru s Bz6rr,roreKy lr3AaHr.rr,

rrpra3HanHoro Bu6nuoteroft paBHorIeHHbM;

- Bo3Melqaer ilputII{HeHHhIe y6rnr<u B pa3Mepe oqeno.ruofi cror4Mocrr.r yrparreHHoro r,rJrr{

noBpexAeHHoro AoKyt![eHTa, o[peAer.reMofi gKcneprlrofi ronar.rccuefi Bz6nroreKlr;

- aKT o6 zcrnroqeHlll{ AoKyMeHTos us 6ulnuorerfiroro Qou4a BKJrroqaer ccbrnKy Ha aKT

rrocTyrrneHr.rr, KoTopbIM rrpI,IHrTbI KHr,rflr B3aMeH yTeprHHbIX.

4.6. Axt o6 r,IcKnroqeHI4LI AoKyMeHToB us 6u6rruoreqnoro Souga o$oprr,rnxercr corpyAnr.rKurMr4

orAena - Qon4o.qepxareJUl B Tpex gK3eMrrJrspax, noArrr4cbrBasrcr pyKoBoAr4TeneM f{pexAeHurr r.r

rlepeAaerct B orAeJI KoM[JIeKToBaHuIs., o6pa6orru AoKyr!{eHToB u opraH}r3arlr4t4 KaraJroroB

Bu6nuoreru.

4.7. Or.ler, KoMlJIeKToBaHrrs, o6pa6orru AoKyMeHToB r.r opraHv3arftru KaraJroroB nepeAaer

OALIH SK3eMrIJItp aKTa n 6yxraarepnto BpI6rzoreKr{ AJrr corJracoBaHlrs c ynonHoMoqeHHhrM opraHoM -
ynpaBJIeHlIeM Kynbryphr, apxllBoB r{ AoKWeHTarIr{r{ Iauo4apcroft o6lacrr.r, [ocJre qero oAr,rg

3K3eMrlffp aKTa ocraerc.fl B ynorHoMorreHHoM opraHe, etopoft gK3eMrrJrrp aKTa nepeAaercs B

6yxranrcpulo Bu6ruroteKla, Tperl4fi exsenannxp aKTa [epeAaerc .B orAen xpalenvfl.ocnoBHhrx Qon4on

[Ilfl Lt3TflTLIs. KOHTpOnbHbD( TaJroHoB.

4.7 flocne 3aBeprIIeHLIx pa6orrr aKT BMecre c KoHTpoJrbHbrMrd raJroHaMr.r lepeAaercr B orAen

KoMrIJIeKToBaHufl. o6pa6ornu AoKyMeHToB I{ opraHkrga\Lrr4 KaraJroroB Bra6lvoreru n-11s. Lrg15flTvrfl.

KaproqeK vr3 reHepaJlbHoro v ar$aBl,Ituoro KaraJloroB, rdcKJrrorleHr,r{ c[lrcKa AoKyMeHToB LI3

rrHBeHTapHbx KHr4r En6nzorexn.



t'
4.8. Zgueneullt B 6n6inrorpaQuqecrr.re 3ailncv Ha zcKJrroqeHrrbre r.rs Qos/ta Erfmnn

AOKyMeHTbI B SIeKTpOHHOM KaTZInOre BHOCTT OTBeTCTBeHHbIe COTpyAHr,rKr4 OTAeJIa KOl{illXenIEIl
o6pa6otruAoKyMeHToBIIopIaHIIgaIIv|4KaTaJIoroBBn6nrorexI,IHaocHoBarrvnArrao5rcm

AoKyIueHTos ns 6la6lmoretmoro $on4a. B cry.rae rroJrHoro ucrufioqerrr{rr Bcex gK3eMnnEx}B Elil-r
I{3 (Do"aa Bu6rmorexz - lu6lliuorpa(fuuecrax 3anvcb prs onercrpoHHoro Kararrora }rrl-rEt
IIOJIHOCTbIO.

4.10. flocne 3aBepmer{I{rl naepouprarrufi, rpe.qycMorpeHHbx Arrou o6 Ecrlxr-u
AoKyMeETos nz 6u6lmorerrrroro Qon4a, nepnsrfi gK3eMnJrrp Arra co cn]rcKoM rr .qor5/reflrlrq

trolfrBepxAarorrynr nrr6rrtne (cnpanxa o cAaqe AoKyrueHToB B nyHKT BTOpr4rrHOrO Crrprr), fieperrcr
n 6yxrarrreprrro, BTopofi ergeunnsp ocraercr B orAena KoMlJreKToBarrurs, o6pa6orxra AoKyMeHml E

opraHrl3 aqr,rlr KaTaJroroB.

4.11. Amrr o6 r.rcxnroqeHl4kr AoKyI\{eHToB us 6u6rmoreqHoro $onga perncrpt4pyrorcr s tr(me
cyMMapnoro yqera 6r,r6ru{ore.*roro Son4a.

4.12. B Art o cnucanvIil BHoctrct cBeAeHr4r o KoJrr{qecrne, o6rqefi cTo}rMocrrr E rrprrrxne

I4CKJrrOqaeMbrx AoKyr![eHToB.

4.13. OonA Bu6lzoreKn orHeces r oco6o rIeHHoMy ABIDKT{MoMy }rMyrqecrny. Kormvecrno

cll'IcbrBaeMbx lI3 Son4a usAavnit He AoJDKHo npeBbrrrrarb Korr.rrrecTBa nocryrrneHuft za ror xe
reproA.

v.IIEPEPACIIPEAEJIEHTTEVIYTVTJM3AIIT4TCIIICATTHbTXAoKyMEHToB

5.1. flocne ytBepxAeHras AKta o cnllcarrkru r{cKrroqeHHbD( AoryruerrroB ocyrqecrBJurrorcr

Mepollplltrllt IIo IlepepacnpeAeJleHl'Irc ]I yrI4nLBaqIiII4 ]I3b.f,TbD( AoKyMeHToB.

5.2. .{oryrr,reHTbr, LIcKJIIoqeHHbIe Iro lpurrr.rHaM Berxocrrr, 4e(ferruocrr, ycral]enocrn tro

coAepxaHlrro, HztrrpaBJlrroTcr B [yHKTbr BTopurrHoro cbrpbr.

5.3. I,Icrcmo.IeHrrre u3 Qonga AoKyrueHTbr r,r3 crrr{cKa gKcrpeM}rcrcKr.rx Marepr,riuroB Ha

ocHoBaHLIu pac[oprx{eHl4t yloJlHoMorreHnbx oprauoB rroAJre}Kar yur4qroxeHr,rro c olpoprrmeuueu

Arra o6 yHlrrrro)Kenurkr clrrrcannrx o6remos 6fi6nuoreril{ofo (f on4a.

5.4 ?IcnmoqeHHble no .4y6rerrrocrn KHr.rflr [epeAarorcg s o6MeHHo-p$epBHrrfi Qong 4nx

nocle.4ytoqefi [epeAaqu B $ou4u Apyr[x rocyAapcrBeHHbx 6r.l6rurorer u HeKoMMepqecKrrx

opraHil3arlnll.

5.6 Besno:ruesgnax [epeAaqa rrcKJrroqeHnbrx AoKyr\{eHToB }r3 o6rr,rennoro $on4a

HeKOMMepqecKI{M Oprilru3arl}ulM ocyrqecTBJureTcr Ha OCHOBaH}r}r [r{CbMeHHbx 3a[pocoB

opraHI,BaIIlIfi, o$oprranxerca ,{oroBopoM o 6egnosN{esAHofi flepeAarre (ulu unrru AoKyMeHToM -
yra:arr) rro corJracoBzur[ro cropou.


